3. EXPECTATIONS OF EMPLOYEES

3.1

ATTENDANCE

There will be times when it will be necessary for employees of the UA System Office to be absent from
work due to illness or personal reasons. The UA System Office supports employee needs in this regard,
but, must also keep business needs in mind. Employees should follow departmental guidelines in regard
to reporting work absences. In general, employees who need to be absent or tardy to work for any
reason are responsible for notifying their supervisor or department head as soon as possible once they
determine they will be absent. Employees should request the appropriate leave in isolved and
supervisors should approve or deny the request before the respective pay period ends. Supervisors
reserve the right to require additional information from employees as deemed necessary.
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http://uasystem.edu/administration/

System campus Police Department to either report the incident to the State of Alabama
Department of Human Resources or to ensure that the local law enforcement agency has made
the report. The UA System campus Police Department shall advise the reporter that such report
has been made. Finally, the UA System campus Police Department shall be responsible for
maintaining all records and reports related to the incident and to brief university officials
regarding progress or resolutions as needed.

Prohibition on Retaliation and Immunity from Liability
Any person who makes a good faith report of child abuse or neglect shall not be subjected to retaliation.
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Employees may give public support of a political candidate or cause provided the employee makes it
known they are speaking in their private and individual capacity and not on behalf of the UA System
Office. Employees may not lend or appear to lend the support of the System Office through use of their
name, their position, or department reference in connection with any contribution or solicitation to a
political campaign or organization, nor to any causes that become matters of civic concern.

Employees may not use or permit the use of any UA System Office resources, including official
stationery, time, or property for or on behalf of any political candidate, campaign, or organization, nor
for any contribution or solicitation of any contribution to any political candidate, campaign or
organization.

No employee may seek or hold public office and remain employed with the UA System Office if such
activities could or would result in a conflict of interest or interfere with the employee carrying out
his/her UA System Office responsibilities.

Employees who desire to seek election to public office must first obtain written consent from the
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